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Excerpts from R - RECORDS MNNAGEMENT

1. GENERAL
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c. RECORDS MANAGEMENT PROGRAM
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(i} Records Maintenance - The estsblishment of standard proce~-
dures, systems, equipment and supplies for records mainte-
nance,

{5} Records Disposition - The economical and systematic dis~-
position of Agency records including thelr preservation,
retention, transfer, protection, and disposal according
to spproved schedules.
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3. RESPOWSIBILITIES
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(3) Reviewing and approving records control schedules and re-

quests for equipment, services, and supplies to the extent

necegsary to assure ¢ lisnce with Records Management Pro~
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CENTRAL INTELLIGENCE AGENCY
OFFICIAL ROUTING SLIP

51,048,

can be hanlled as the need ccours.

safe as & standard supply item.
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ACTION DIRECT REPLY PREPARE REPLY
APPROVAL DISPATCH RECOMMENDATION
COMMENT FILE RETURN
CONCURRENCE z INFORMATION SIGNATURE

Remarks:

I am veturning your Regn. S8M8-P-1T82-60 proposing
the purchase of 150 two drawer Safes costing

After dlscussions with | po®/BiG and
| |mmbgummw
uﬂ&axﬁnrﬁmﬂsyﬁﬁmgaénnmrtﬂhnimchﬂwb
quarterg or oversess use. Comad. Ry need 10 - 15
two draver safes to meel unisml reguiremsnts
during the next & - 3 years. These specisl requesty

| @[ |"stansardisstion and Use of Filing
Bouipment and Supplies” does not include the 2
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TO NAME AND ADDRESS INITIALS DATE
* | ¥ | I200 Quarters Eye

2 |l I
1210 Qusrters Eye
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4
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6
ACTION DIRECT REPLY PREPARE REPLY
APPROVAL DISPATCH RECOMMENDATION
COMMENT FILE RETURN
CONCURRENCE X | INFORMATION SIGNATURE

Remarks:

| DDP/RMO and
| RO/Commo., we find no Jjustifi-
cation for stock piling 2 drewer safes for head-
quarters or overseas use.
two drawer safes to meet unusual reguirements
during the next 2 - 3 years.
can be handled ss the need occurs.

HB[___ |"standardization and Use of Filing
Equipment and Supplies" does not include the 2 dravjer
safe as & standard supply item.

I am returning your Regn. S8MS-P-1782-60 proposing
the purchese of 150 two drawer Safes costing
$51,048.

After discussions with|

Commo. may need 10 - 15

These speclal requestis

FOLD HERE TO RETURN TO SENDER

JF'ROM: NAME, ADDRESS AND PHONE NO.

DATE

FORM NO,
{ APR 55

2 3 7 Replaces Form 30-4
which may be used.
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